※吹き出しは削除した上で印刷してください。

（印刷時，本注意書きは自動で削除されます。）

Date:　　              
Embassy of Japan in Estonia
Name of Organizer：
                                  Title of Representative：　 Name of Representative：

　　　　　　　　　　　　　　　　　　　　　　TEL：
Person in charge：
Event Report
  (Name of organizer)　　　　　　　  　　 hereby informs the Embassy of Japan in Estonia that the event endorsed as an official commemorative event for the 100 Years of Friendship Japan-Estonia has ended on          (dd)         (mm)         (yy) as detailed below.
1. Name of event
2. Name of organizer

3. Name(s) of co-organizer(s) and/or support-group(s)
4. Date/Times of event

5. Venue
6. Report on the usage of the official logo
(ex: Brochure with logo printed on (dd)(mm)(yy), Posted on the website on (dd)(mm)(yy).)
7. Overview of event

(You can add attachment(s) instead of texting here. In the case of charity event, please describe for whom and on what purpose the donation was.)

8. Surplus or Shortage of the budget

(If there is a surplus or shortage of the budget, please be sure to describe how the surplus was used for and how the shortage was made up)
· Neither surplus nor shortage 　□ Surplus　□ Shortage
9. Remarks (If any)
